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Different sorts of administrative procedures (resident
registration, birth registration, marriage registration, divorce
registration, death registration, personal seal registration,
National Health Insurance, taxes, etc.) are required while
living in Japan. They are mainly accepted at the city, ward,
or town hall in your place of residence. By completing these
procedures, you can receive various certificates.

B Notification (Change) of place of residence
When registering your place of residence, a resident card is
made for foreign residents just as it is for Japanese
residents.

{Those who have come to Japan for the first time
Those who have received a resident card at a port of
entry/departure (*) are asked to visit the city, ward, or town
hall where they live with their residence card, and notify the
Ministry of Justice where they live in within 14 days of
finding a place to settle down.

(*) This includes those in possession of a passport stating “A
resident card will be issued later.” In such a case, please be
sure to bring your passport to your municipality’s office and
follow the necessary procedures.

{OThose who have moved into a new residence

A mid-to long-term resident who has changed his/her place
of residence is asked to bring his /her resident card to the
city, ward, or town hall of his/her new residence and notify
the Ministry of Justice of the new residence within 14 days of
moving to the new residence.

B Individual Number (“My Number”) System
Foreigners registered as residents in Japan, including mid
and long term residents and special permanent residents,
will receive an Individual Number, also known as “My
Number” in Japanese, from a municipal office. This 12-digit
individual number will be used to improve efficiency in
administrative procedures related to social security, taxation,
and disaster response.
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<{>Individual Number Card

You must apply to receive a My Number card. You may
apply through mail, your smartphone, or your computer. Your
My Number card can be used for personal identification and
can also be used for municipal services and online
processes such as tax declaration.

You can also perform immigration-related processes, such
as requesting for a certificate of residence or applying for a
change of status of residence, online using this card.

(Individual Number Card)
https://www.kojinbango-card.go.jp/en/

B Marriage (Marriage Registration)
To get married in Japan, the Japanese spouse needs to
bring an official copy of their family register, and the foreign
spouse needs to bring the following documents (if submitted
documents are written in a foreign language, they also need
to be translated into Japanese) to the city, ward, or town hall
in their place or residence, and register their marriage there.
If you are required to submit notification to your country’s
embassy or consulate, submit the Certificate of Acceptance
of Marriage Registration you received from the city, ward, or
town hall. If you have unfinished changes to make with
regard to residence procedures or resident registration, you
must also complete those procedures.
For details please, inquire at the city, ward, or town hall.
(Required documents)
(DNotice of Marriage Registration
(Available at city, ward, and town hall)
(@Passport
QCertificate of Legal Capacity to Contract Marriage (an
official document verified by the government of your
country stating that you are single and fulfill the necessary
conditions for marriage under the laws of your country; if
your country has a family registry system, an official copy
of your family register will suffice).
-Can be issued by your country’s embassy or consulate in
Japan.
- If this document is written in a language other than
Japanese, it must be translated into Japanese and include
the translator’s name.
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Administrative Procedures

Concerning the required documents, please confirm with the
city, ward, or town hall.

B Divorce (Divorce Registration)

If either spouse is a Japanese citizen, they can divorce if
both spouses agree. Bring the following documents to the
city, ward, or town hall in your place of residence to register
a divorce.

If both spouses are foreigners, they may not be able to
submit divorce registration according to their residential
qualifications. For more information, please contact your
embassy or consulate, or the city, ward, or town hall in your
place of residence.

(Required documents)

(®Notice of Divorce Registration

@Official copy of the Japanese spouse’s family register
(@Japanese spouse’s Certificate of Residence

@Passport

Concerning the required documents, please confirm with the
city, ward, or town hall.

B Pregnancy

(Mother and Child Health Handbook)
When reporting your pregnancy to your local government,
you will be given a Mother and Child Health Handbook.
Your child's vaccination and health checkup information will
be recorded here. (—P35)
For details, please inquire at the city, ward, or town hall.

B Childbirth (Birth Registration)

{Nationality

If one your parents is Japanese and is legally married, you

are able to claim Japanese citizenship. If a child is also a

citizen of somewhere other than Japan, they must choose

one nationality by age 22.

You are unable to claim Japanese citizenship if both of your

parents were foreigners, even if you were born in Japan.

You will follow the laws of your parents' country.

Birth Registration

®Notification of birth should be submitted within fourteen
days of the birth at the Citizen Affairs Department of the
city, ward, or town hall located in the region where the
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@ i Administrative Procedures

child was born. The registration form is available at the
city, ward, or town hall, and is also commonly handed out
at the hospital where the child was born along with their
birth certificate.

* Procedures for recording proof of completed birth
registration in the Mother and Child Health Handbook,
assistance for the child’s medical expenses, and the child
allowance can be completed at your city, ward, or town
hall. People enrolled in the National Health Insurance
program can also apply for the one-time birth payment and
enroll their child in the program.

@Submit your birth registration to your country’s embassy
or consulate in Japan to receive your child’s passport.

@When a child is born and he/she will reside in Japan over
60 days, you must apply for a Certificate of Eligibility at
the Regional Immigration Bureau covering the residential
address within 30 days of birth. (—P26 Acquiring Status of
Residence for Newborn Children)

B Raising Children (Child Allowance)

Individuals who are raising children can receive a monthly
child allowance of 10,000 yen per child. (15,000 yen per
child for each child up to age 3 and, from the third child, for
each child over 3 years old until the child graduates from
elementary school.)

To receive the allowance, you must apply to the city, ward, or
town hall where you live. For details, please inquire at your
city, ward, town or village public office.

B Death (Death Registration)

In the event of a death, notification must be submitted to the
city, ward, or town hall in the deceased’s place of residence
within seven days, along with the Death Certificate from a
doctor or coroner. The Notification of Death Registration is
usually included with the Death Certificate or Post-Mortem
Certificate. Notification must also be submitted to the
embassy or consulate of the deceased’s country, and the
deceased’s a resident card must be returned to the
Immigration Bureau.
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B Entering into a Contract Concerning Rights
upon Purchasing a Car, Land, or House
(Personal Seal Registration)

In Japan, personal seals with a name carved on them (called

“inkan” or “hanko”) are used in the same way as a signature.

A personal seal that has been applied to be registered at a

city, ward, or town hall is known as an “officially registered

seal.” After registering your seal, a Personal Seal

Registration Certificate will be issued.

An officially registered seal and Personal Seal Registration

Certificate are required to enter into contracts concerning

rights, such as registering an automobile, buying and selling

real estate, or other business transactions. To apply for the

Personal Seal Registration Certificate, present your

Personal Seal Registration Card at your city, ward, or town

hall, and fill out the Personal Seal Registration Card

Application.

H Residence Procedures

To reside in Japan, you must complete procedures at the
Immigration Bureau.

At the Immigration Bureau, a landing permission seal will be
affixed to your passport that includes your “status of
residence,” which indicates what you can do in Japan, and
your “period of stay”, which indicates how long you may
remain in the country.

Procedures for activities other than those indicated by your
status of residence, and for staying longer than your period
of stay, are also completed at the Immigration Bureau. If you
do not complete these procedures, you may be subject to
punishment or deportation.

For more information about immigration and status of
residence, please contact your Regional Immigration Bureau
(— P25) or “General Information Center for Foreign
Residents” locations indicated below.

OForeign Residents Support Center(FRESC)
FRESC is a government contact point that supports foreign

nationals who are living in and have an active role in Japan.

(Weekdays 9:00 am-5:00 pm)
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T 160-0004

Tokyo-to, Shinjuku-ku, Yotsuya 1-6-1

Yotsuya Tower 13F

Telephone: 0570-011000
Telephone:03-5363-3013(IP, overseas)

English, Chinese, Korean, Portuguese, Spanish,
Tagalog, Viethamese, Thai, Indonesian, Nepalese

(Administrative Bodies at the Center)
Immigration Services Agency
Tokyo Regional Immigration Services Bureau
Tokyo Legal Affairs Bureau, Human Rights Department
Japan Legal Support Center(the JLSC, Houterasu)
Tokyo Labor Bureau Consultation and Support Office for
Foreigners
Tokyo Employment Service Center for Foreigners
Ministry of Foreign Affairs Visa Information
Japan External Trade Organization(JETRO)

{Tokyo Regional Immigration Services Bureau: Yotsuya
Branch Office at the Foreign Residents Support Center
(FRESC)
The Tokyo Regional Immigration Services Bureau provides
individual counseling by appointment for foreign nationals
living in Japan and for business people who want to hire
foreign nationals.
Resident Consultation
Reservation dial: 03-5363-3025
(18languages)
Reservation form:
Japanese:
https://www12.webcas.net/form/pub/fresc/yoyaku-jpn
English:
https://www12.webcas.net/form/pub/fresc/yoyaku-eng
Address: 1-6-1, Yotsuya, Shinjuku-ku, Tokyo-to, Yotsuya
Tower 13F
Monday to Friday 9:00 am- 5:00 pm
English, Chinese, Korean, Vietnamese, Nepali, Indonesian,
Tagalog, Thai, Portuguese and Spanish
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{General Information Center for Foreign Residents
(Weekdays 8:30 am-5:15 pm)

T 108-8255

Tokyo-to, Minato-ku, Konan 5-5-30

Tokyo Regional Immigration Bureau

Telephone: 0570-013904

Telephone: 03-5796-7112 (IP, overseas)

e-mail: info-tokyo@i-moj.go.jp

{Consultation Support Center for Foreign Residents

T 160-0021

Tokyo-to, Shinjuku-ku, Kabuki-cho 2-44-1

Tokyo Health Center Hygeia 11F

Inside the Shinjuku Multicultural Plaza

Telephone: 03-3202-5535

English, Chinese Monday-Friday(excluding 2nd&4th Wed)
Portuguese, Spanish  Monday, Tuesday, Wednesday

Tagalog Friday
Indonesian Tuesday
Vietnamese Monday, Wednesday

FLUpSLMS  Lrdly  EUpSE h A

EERROERLERYMN

Status of residence types and periods of stay

ATEECE B LSS e G

Status of reS|dence types based on activities

oL

1. %jy 75).% éb%héfm,@f%

Status of residence types that permit work within the extent determined for each type

» # B & Status of residence # R Period of stay

57115%) Diplomat WarEmho K During period of diplomatic activities
A Official 5 years, 3 years, 1 year, 3 months, 30 days or 15 days
s Professor 5 years, 3 years, 1 year or 3 months

%Lff} Artist 5 years, 3 years, 1 year or 3 months

e Religious Activities 5 years, 3 years, 1 year or 3 months

&% Journalist 5 years, 3 years, 1 year or 3 months

:E? iwﬁﬁfééﬁ& Highly skilled professionals 5 years for Type 1 and indefinite for Type 2

i’éé? %fﬁ Investor/Business Manager 5 years, 3 years, 1 year, 6months, 4months or 3 months
i 2Rt 7% Legal/Accounting Services | 5 years, 3 years, 1 year or 3 months

IL:% Medical Services 5 years, 3 years, 1 year or 3 months

i Researcher 5 years, 3 years, 1 year or 3 months

Y% Instructor 5 years, 3 years, 1 year or 3 months
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Chsi

Hethe - Ak el i
Engineer, Specialist in Humanities/
International services

5 years, 3 years, 1 year or 3 months

EXLIMNTAZL

3¢ENEs4) Intra-company transferee 5 years, 3 years, 1 year or 3 months

il\a; Care Worker 5 years, 3 years, 1 year or 3 months

Eﬁi”% Entertainer 3 years, 1 year, 6 months, 3 months or 30 days

Ezﬁé Skilled Labor 5 years, 3 years, 1 year or 3 months

EZ“FTE?@L% Technical Intern Training a period designated for foreign individuals by the Minister of
Justice

%ZEL SZﬁE Specified Skilled Worker No.1 :1year, 6 months or 4 months
No.2 : 3years, 1year or 6months.

2. BHBBDBNAER G

Status of residence types that do not permit work

Fwps L »

T%ﬁ% Status of residence

LS E H A

R Period of stay

&

%E@J Cultural Activities

3 years, 1 year, 6 months or 3 months

~

s b FDE

U177 Temporary Visitor

LUL

90 days, 30 days, or 15 days

=

Eltfg

573

w College Student

I

a period designated for foreign individuals by the Minister of Justice
of less than 4 years and 3 months

W{éé Trainee 1 year, 6 months or 3 months
%“7%%’5 ‘;*E Dependent a period designated for foreign individuals by the Minister of Justice

of less than 5 years

Lwd55 O
. ko

$IL » <

3 K] EENHEB ~i6f5”§$%
Status of residence types that permit/do not permit work depending upon permission given to individuals
?‘)’% ,Lété Status of residence ?‘U’%ﬁﬁﬁﬁ Period of stay

<E{£ Designated Activities 5 years, 3 years, 1 year, 6 months, 3 months or a period

designated for foreign individuals by the Minister of Justice of less
than 5 years

BB

B. & \’ivﬂﬂu i-SHLT iﬁé%w‘
Status of residence types based o

D95 L 7 <
(R

EWpSL h

T%ﬁ% Status of residence

n social status or position
LS E M A .
£ R Period of stay

ZNLwILe

k% Permanent Resident

Indefinite

EEYN =l =
Spouse or Child of Japanese
National

5 years, 3 years, 1 year or 6 months

ZNCPILR 3L

AL DRRE S 5 years, 3 years, 1 year or 6 months

Spouse or Child of Permanent

Re“sident

%E% 5 years, 3 years, 1 year, 6 months or a period designated for

Long Term Resident

foreign individuals by the Minister of Justice of less than 5 years
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<{lmmigration
*Tokyo Regional Immigration Bureau
Tokyo-to, Minato-ku, Konan 5-5-30
Telephone:0570-034259

03-5796-7234(1P,Overseas)
Directions: Take the “Shinagawa Futo Junkan” or “Tokyo
Nyukan Syutsunyukoku Zairyu Kanrikyoku Mae Orikaeshi”
bus from the #8 bus stop at the East Exit of JR Shinagawa
Station and get off at “Tokyo Syutsunyukoku Zairyu Kanri
kyoku-mae.”
15 minutes by foot from Tennozu Isle Station on the Tokyo
Monorail or Rinkai Line (connects to the Saikyo Line).
Business hours: Monday to Friday 9:00 am- 4:00 pm

- Tokyo Regional Immigration Bureau: Chiba Branch
Office

Chiba-shi, Chuo-ku, Chibaminato 2-1

Inside the Chiba Chuo Community Center

Telephone: 043-242-6597

Directions: Switch trains at Chiba Station on the JR Sobu
Line. 2 minutes by foot from Shiyakusho-mae Station on the
Chiba Urban Monorail, or 10 minutes by foot from
Chiba-Minato Station on the JR Keiyo Line.

Business hours: Monday to Friday 9:00 am - 4:00 pm

<{Changing Extension of Period of Stay

If you would like to extend your period of stay, you must

apply for renewal at the nearest Regional Immigration

Bureau from your residential address before your period of

stay expires. If your period of stay is longer than 6 months,

you can apply for renewal from around 3 months before the

date of expiration.

(Required documents)

MDApplication for Change of Period of Stay

@The documents determined by the order of the Ministry of
Justice with respect to the type of activity

®@Passport or Certificate of Status of Residence

@Resident card or an alien registration certificate which is
deemed to be equivalent to the resident card

Handling charge: ¥4,000 (paid by revenue stamp)
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<{Changing Status of Residence

If you wish to cease the activities specified by the status of

resident you currently hold and begin activities that fall under

a separate status of residence, you must complete the

procedures to change your status of residence.

(Required documents)

DApplication for Change of Status of Residence

@The documents determined by the order of the Ministry of
Justice with respect to the type of activity

(@Passport or Certificate of Status of Residence

@Resident card or an alien registration certificate which is
deemed to be equivalent to the resident card

Handling charge: ¥4,000 (paid by revenue stamp)

O Acquiring Status of Residence for Newborn Children
When a child is born in Japan and will stay in Japan for 60
days or longer, their parent or near relative shall apply for
permission to acquire status of residence for them at the
nearest Regional Immigration Bureau from your residential
address within 30 days of birth.

Before applying for permission to acquire status of
residence, it is necessary to submit Birth Registration to the
city, ward, or town hall, as well as to submit Birth
Registration to the embassy or consulate in Japan of the
child’s country and have a passport issued.

(Required documents)

@DApplication for Permission to Acquire Status of Residence
(@Documents that verify birth

* Regarding submitted documents, you may be asked to
submit documents other than the ones determined by the
order of the Ministry of Justice. For more information, please
contact the Regional Immigration Bureau or General
Information Center for Foreign Residents.

Handling charge: none

OPermission to Engage in Activity Other Than That
Permitted Under the Status of Residence Previously
Granted

You need advance permission to engage in activities that
provide income or compensation other than those permitted
under your current status of residence. For example,
permission is required if students wish to work a part-time
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Administrative Procedures

job.

(Required documents)

@DApplication for Permission to Engage in Activity Other
Than That Permitted Under the Status of Residence
Previously Granted

(@Documents that clearly describe the activity other than that
permitted under your status of residence

®@Passport or Certificate of Status of Residence

@Resident card or an alien registration certificate which is
deemed to be equivalent to the resident card

Handling charge: none

<ORe-Entry Permit

When temporarily leaving and re-entering Japan during your
permitted period of stay, if you obtain a re-entry permit
ahead of time you will not need to obtain a new visa.

If you obtain a re-entry permit, leave Japan, and re-enter
Japan during the term of validity, you do not have to
complete foreigner registration again. Single and multiple
re-entry permits are available.

(Required documents)
MDApplication for Re-Entry Permit
(@Passport
@Resident card, an alien registration certificate which is
deemed to be equivalent to the resident card, a special
permanent resident certificate or an alien registration
certificate which is deemed to be equivalent to a special
permanent resident certificate

Handling charge: Single ¥3,000 (paid by revenue stamp),
multiple ¥6,000 (paid by revenue stamp)
*Special Re-entry Permit
Foreign nationals in possession of a valid passport and
resident card who will be reentering Japan within 1 year of
their departure to continue their activities in Japan will, in
principle, not be required to apply for a re-entry permit. (Be
sure to present your resident card at departure.)

For more information, please contact the nearest Regional
Immigration Bureau or General Information Center for
Foreign Residents.
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Administrative Procedures

<OPermanent Residence

Application for permanent residence is judged more carefully

than regular changes to status of residence.

(Required conditions)

(DExcellent behavior

@Sufficient assets or ability to live independently

@The foreigner's permanent residency is considered to be in
the interests of Japan

(Note) Spouses or children of Japanese nationals,

permanent residents, or special permanent residents do not

need to meet conditions @ and @.

Applicants with a status as refugee do not need to meet

condition @.

*Regarding the required documents, it varies by applicant’s

status of residence. Please, confirm the regional immigration

bureau.

https://www.moj.go.jp/isa/applications/index.html

Handling charge: ¥8,000 (paid by revenue stamp)

B Taxes

Regardless of nationality, everyone who resides in Japan
must pay taxes according to Japanese law. Principal taxes
include income tax (paid to the country), local tax (paid to
municipalities), consumption tax (tax that is related to goods
and services), and vehicle tax (paid if you own a vehicle).

$Consultation centers

*Income tax and consumption tax:

Contact your local tax office or the Tax Counsel Office of the
Tokyo Regional Taxation Bureau

Consultations in English: 03-3821-9070
Monday-Friday (excluding holidays)
9:00am~12:00pm

1:00pm~5:00pm

National Tax Agency website (English)
http://www.nta.go.jp/english/index.htm

*Local tax and light vehicle tax:

The city, ward, or town hall of your place of residence
*Vehicle tax: Chiba Vehicle Tax Office

Chiba-shi Chuo-ku Tonya-cho 1-11

Telephone: 043-243-2721
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Administrative Procedures

{lncome tax (Shotoku-zei)
A tax imposed by the country on income earned from
January 1 to December 31.
If your income is entirely salary (salary earner):
In principal, your employer will complete the procedures
@DTax is withheld at the source (salary deduction) from your

monthly salary and bonuses
@Income tax is calculated at the year-end tax adjustment
*Income tax is calculated at the end of the year depending
on your insurance premium, changes to dependents, etc. A
“Statement of Earnings” is issued by your employer by the
end of the following January. The Statement of Earnings is a
document that verifies that you have paid taxes. It is
required for changes to your status of residence, etc., so
please keep it in a safe place.
*If you earned income other than your salary

(through independent business, if tax is not withheld from
your income at your place of employment, or if you received
income from two or more places) :
You must submit a tax return with the tax office yourself.
Report your income and expenses from January to
December of the previous year to the tax office by March 15,
then pay income tax.

<{lncome tax refunds

If you file a tax return in any of the following cases, you can

receive a refund of your income tax. At that point,

documentary evidence such as receipts of medical

expenses will be required.

@If the amount of compensation from health and life
insurance deducted from the medical expenses you paid
in the previous year is more than either ¥100,000 or 5%
of your total income, whichever is less

@If you have suffered a natural disaster or theft

®QIf you have purchased housing with a loan

* Scope of taxable income and tax rates differ depending on

whether you own a home and the length of your stay in

divided

non-permanent residents, and non-residents.

Japan between permanent residents,
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living as of January 1 collects municipal and prefectural
taxes together. Based on the tax return you submit to the tax
office, a total is collected that is comprised of the amount
calculated based on your income of the previous year
together with a fixed amount. For salaried employees, this
tax is deducted from their monthly salary from June until
May of the following year.

People who are self employed will receive a tax notice sent
from their city, ward, or town hall in June and shall make four
payments in June, August, October, and January (times may
differ according to municipality).

+Deduction for foreign taxes

If income earned in foreign countries has been taxed
according to that country’s income tax and local tax,
deductions are calculated based on a uniform method.

- Exceptions through tax treaties

Japan has entered into tax treaties with a number of
countries to prevent double taxation. If you are both a
citizen of the country with which Japan has a tax treaty and
also a non-resident, under the treaty, if you meet the
various specified terms (such as being a university student

30
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Administrative Procedures

or other student, or if your period of stay is short term), you
may be able to receive an exemption from income tax or
local tax through submitting the “Application Form for
Income Tax Convention” to the tax office or your city, ward,
or town hall.

<{Consumption tax (Shohi-zei)
A tax of 10% applies to provision of goods or services
purchased from people carrying out business.

{Vehicle tax/Light vehicle tax
(Jidosha-zei/Kei-Jidosha-zei)
The vehicle tax applies each year if you own a vehicle on
April 1. A tax notice will be sent from the prefecture you live
each year in May to the address that you have registered
with the Land Transportation Office. Please be aware that if
your vehicle is out of service, you must promptly complete
the necessary procedures with the Land Transportation
Office, or you will be taxed for it. For more information,
please contact the Automobile Taxation Office.
The light vehicle tax applies if you own a motorcycle
(motorized bicycle) or a light vehicle (includes large and
medium size motorcycles) on April 1. A tax notice will be sent
from the city, ward, or town hall in your place of residence,
which is to be used to pay the tax. For more information,
please contact the city, ward, or town hall in your place of
residence.
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